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ANNEX 1
Information on the person responsible for submitting the registration application and on the contact person 
_________________________________________________________________________

1. Person responsible for submitting the registration application
:

1.1. Please fill in the following information:
	Surname and given name(s) 
	

	Position 
	

	Date of birth
	

	Telephone number 

	

	Mobile phone number 
	

	Fax number
	

	Postal address
	

	Email address
	


1.2. If the application is filed by a legal person, please indicate in which capacity the person responsible for the registration application signs the application file:

· person having the authority to legally bind the company
 
yes/no
· shareholder who will be controlling the company

yes/no
· future chairman of the Board of Directors


yes/no
· future chairman of the Management Committee


yes/no

2. Person in charge of preparing the registration application file
:
Please fill in the following information:
	Surname and given name(s)
	

	Position 
	

	Date of birth
	

	Telephone number
	

	Mobile phone number
	

	Fax number
	

	Postal address
	

	Email address
	

	Signature
	


ANNEX 2A
Information on the natural person submitting the registration application

_________________________________________________________________________

	Surname 
	

	Given name(s)
	

	Date and place of birth
	

	Nationality
	

	Postal address


	

	Other professional activities 


	

	Please provide a certificate of good conduct that is no older than 3 months and a recto/verso copy of a valid identity certificate.



ANNEX 2B
Information on the company submitting the registration application
1. Company in course of incorporation (CI) or existing company (EC)?

	


2.  
In the case of an existing company, date of incorporation: 
	
	
	

	Day
	Month
	Year


3.  
Company name 
	


4.  
If, in the past, the company has had one or more other company names, please record them here, indicating the date on which the name change was made.

	

	


5.
Legal status
	


If the company adopts a legal status other than a limited company, this choice must be justified.

	

	

	

	


6.
Registered office 
	


7.  
Administrative office(s), if different from the registered office(s) 
	

	

	


8.  
Capital

	Registered capital 
	

	Paid-up capital 
	


9.
Object of the company 
	


10.
Date of the last amendment of the articles of association

	
	
	

	Day
	Month
	Year


11.
If, in the past five years, the company has taken over other companies (merger by acquisition), please provide the following information concerning these companies: 

	Legal status
	Name
	Address
	Date of takeover

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


12. Company number
	


13. Please include the following information regarding the articles of association as well, if available:

· deed of incorporation or draft deed of incorporation
· amendments to the articles of association during the last 5 years
· special reports called for by the Companies Code.

ANNEX 3
Information on the significant shareholders or members 

1. This information must be provided by every natural or legal person who has a direct or indirect holding, whether or not conferring voting rights, of at least 5% in the bureau de change's capital. This information should also be given where different persons acting in concert or by mutual agreement have the holding.

2.
A form as shown in Appendix A to this Annex should be completed for each natural person and a form as shown in Appendix B for each legal person. The personal declaration by each person concer​ned, as shown in Appendix C, should also be submitted.
3.
Indirect holding
In cases of indirect holding, it is sufficient to send one form for the whole group, to be completed by the highest level in the chain of control or by its proxy. The form should indicate the situation in the control chain concerned (possibly in the form of an or​gan​ization chart where the percentage as well as the number and type of shares is mentioned for each level).

In cases of indirect holding by different persons jointly controlling the bureau de change, each of them must complete a form, unless a common proxy completes the form for all the joint controllers and identifies every indivi​dual holder of the com​mon interests.
4.     Holding held in concert or by mutual agreement 

Wherever this form concerns securities or rights held in concert or by mutual agreement – whether the declaration is made individually or jointly – the information must be given for each person whose securities or rights are included in the form, without prejudice to the next paragraph.

Where none of the natural persons acting in concert individually holds a number of securities or rights that constitutes a holding of 5 % or more in the existing capital or voting rights, these persons may complete a joint form without having to identify the individual holders.

5.     Calculation of the percentage of the capital 

The numerator expresses the number of securities which represent the capital and are held by the natural or legal person concerned. Consequently, the numerator includes:

1°
the securities, issued by the bureau de change, which represent the capital and confer voting rights;

2°
the securities which represent the capital of the bureau de change but do not confer voting rights;
3°
the rights and commitments (e.g. convertible bonds, conver​tible loans, subscription rights or warrants, and bonds repayable in shares) to conversion or subscription to securities still to be issued, to the extent of the number of securities representing the capital which can be subscribed to through these rights and commitments; 
4°
the rights and commitments (e.g. war​ran​ts giving the right to acquire issued securities, commitments to acqui​re, on the basis of a written agreement, options on the stock exchange) to acquire issued securities, to the extent of the number of securities representing the capital which can be acquired through these rights and commitments.

The denominator expresses the total number of securities issued by the bureau de change. Consequently, the denominator includes the total number of securi​ties mentioned in 1°, 2° and 3°, of the preceding paragraph.

6.
Calculation of the percentage of voting rights 

The numerator expresses the number of actual or potential voting rights held by the natural or legal person concerned. 

Consequently, the numerator includes:

1°
the voting rights attaching to the securities issued by the bureau de change which represent capital;

2°

the voting rights attaching – by virtue of the articles of asso​ciation of the bureau de change – to securities which do not represent capital;

3°
the rights and commitments (e.g. convertible bonds, con​ver​tible loans, subscription rights or warrants, and bonds repay​able in sha​res) to conversion or subscription to securities still to be issued , to the extent of the number of voting rights attaching to the shares which can be subscribed to through these rights and commitments;

4°
the rights and commitments(e.g. war​ran​ts giving the right to acquire issued securities, commitments to acqui​r​e on the basis of a written agreement, options on the stock exchange) to acquire issued securities, to the extent of the number of voting rights attaching to the shar​es which can be acquired through these rights and commitments.

The denominator expresses the total number of actual or potential voting right​s attaching to the securities issued by the bureau de change. Consequently, it includes the total number of voting rights mentioned in 1°, 2° and 3°, of the preceding paragraph.

Appendix A to Annex 3
Information on the significant shareholders or members 
who are natural persons 
If the space provided is insufficient, please attach a separate sheet.
Date: .................................................................................................................................................

Name of the bureau de change ................................................................................
I. 
Identity of the natural or legal person who is completing the form 
(  AS DECLARANT

(  AS PROXY3
Natural person:

Surname and given name(s): ................................................................................................................................

Postal address:...............................................................................................

Legal person:

Legal status and company name:
..................................................................................................................

Postal address: 
..................................................................................................................

Telephone and fax numbers: 
………………..........................................................................................

Company number: 
………………..........................................................................................

Name and capacity of 

the person signing this form: 
………………..........................................................................................

II.
Information on the significant shareholders or members of the bureau de change 
1. Identity of the natural person who is a significant shareholder or member 

Surname
: ......................................................................................................

Given name(s) 
: ......................................................................................................

Place and date of birth
: ......................................................................................................

Nationality
: ......................................................................................................

Postal address
: ......................................................................................................

2. 
Professional activity

- Company
: ......................................................................................................

- Position 
: ......................................................................................................

3. 
Affiliated with
: ......................................................................................................

Acting in concert with
: 
........................................................................................................



........................................................................................................


........................................................................................................



........................................................................................................


........................................................................................................


........................................................................................................

4. 
Proportion of the bureau de change’s capital which you will hold or currently hold (to calculate, see item 5 in this Annex):

· Amount


: ......................................................................................................

· Percentage

: ......................................................................................................

5. Proportion of the bureau de change’s voting rights which you will hold or currently hold (to calculate, see item 6 in this Annex):
· Number


: ......................................................................................................

· Percentage

: ......................................................................................................

6.
Please indicate the origin of the funds which you will use or have used to pay up the bureau de change’s capital (own funds? a loan?).

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

.......................................................................................................................................................

7.
What objectives is the participating interest in the bureau de change meant to achieve? What results do you expect from this holding?

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

8.
Do you have a qualifying holding in other companies subject to prudential supervision? If so, provide a list of those holdings (please mention the name and address of each company, as well as the percentage of the pro​por​tion of capital ‑ calculated as explained in item 5 of this Annex).

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

………….......................................................................................................................................

9.
Business relationships with the bureau de change
To the best of your knowledge, does any of the companies listed in the answer to Question 8 main​tain ‑ or will it in the near future maintain – significant business relationships with the Belgium‑based bureau de change referred to in this form?

………….......................................................................................................................................………….......................................................................................................................................………….......................................................................................................................................………….......................................................................................................................................
………….......................................................................................................................................………….......................................................................................................................................
10. 
Withdrawal or refusal of an authorization
To the best of your knowledge, has any authorization been withdrawn from or refused to any of the companies listed in the answer to Question 8? If so, provide further details.

…………................................................................................................................................
.......………….........................................................................................................................
..............…………..................................................................................................................
.....................…………...........................................................................................................
............................…………....................................................................................................
...................................………….............................................................................................
…………………………………………………………………............................................
11.
Penal sanctions 

Have you ever been convicted, either in Belgium or abroad, of a criminal offence related to your profes​si​onal occupations, pursuant to an inquiry or proceedings launched at the insti​gation of a professional association or official body? If so, give particulars.


…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
12. 
Administrative sanctions 

Have you ever been convicted, either in Belgium or abroad, of an administrative offence related to your profes​si​onal occupations? If so, give particulars.

…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................

13.
Do you, in your private or professional capacity, intend to undertake business with the Belgium-based bureau de change referred to in this form? If so, provide details.


…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................
…………................................................................................................................................

All the information provided in answer to this form must be updated whenever a change occurs.

Name of the person who has completed this form:.............................................................................

(signature) ..........................................................................................................................................

Appendix B to Annex 3
Information on the significant shareholders or members 
who are legal persons 
If insufficient space is provided, please attach a separate sheet.
Date 



: ......................................................................................................

Name of the bureau de change 
: ......................................................................................................

I. 
Identity of the natural or legal person who is completing the form
( AS DECLARANT

( AS PROXY4
Natural person:

Surname and given name(s):

Postal address

: ...................................................................................................................

Legal person:

Legal status and company name
: ………………...........................................................................................

Postal address

: ...................................................................................................................

Telephone and fax numbers
: ………………...........................................................................................

Company number
: ………………...........................................................................................

Name and capacity of

the person signing this

form


: ...................................................................................................................

II. Information on the significant shareholders or members of the bureau de change
1. Identity of the legal person who is a significant shareholder or member 

Company name and legal status 
of the legal person


: .........................................................................................

Address of the registered office 

: .........................................................................................

Address of the main administrative office: ......................................................................................

Place and date of incorporation

: .........................................................................................

National legal system under which

the company was established

: .........................................................................................

Company number


: .........................................................................................
Object of the company


: .........................................................................................
List of the directors


: .........................................................................................


  .........................................................................................
  .........................................................................................
..................................................................................................................................................................................

......................................................................................... .........................................................................................



  .........................................................................................

Name and capacity of the person

signing this form


: .........................................................................................

Please enclose an up-to-date and authenticated text of the articles of association.
2. Affiliated with

: ......................................................................................................

Acting in concert with

: ....................................................................................................





: ......................................................................................................

: ......................................................................................................

: ......................................................................................................

: ......................................................................................................

: ......................................................................................................

3. Representation in the Board of Directors of the company
Is the legal person currently represented ‑ or will it be represented ‑ in the Board of Directors of the bureau de change? If so, please provide the following additional information on each representative:

3.1 Identity of the representative
Surname



: ......................................................................................................

Given name(s)


: ......................................................................................................

Date and place of birth

: ......................................................................................................

Nationality


: ......................................................................................................

Postal address


: ......................................................................................................

3.2 
Duties which the representative is currently carrying out or will carry out in the bureau de change (please mention the position and the date on which he took or is to take office).

………….....................................................................................................................................

.....................................................................................................................................................

3.3
Penal sanctions: has the representative ever been convicted, either in Belgium or abroad, of a criminal offence related to his professiona​l occupations, pursuant to an inquiry or proceedings launched at the insti​gation of a professional association or offi​cia​l body? 

If so, give particulars.
………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

3.4 Does the representative, in his private or professional capacity, intend to undertake business with the Belgium‑based bureau de change referred to in this form? If so, provide details.

………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

………….....................................................................................................................................

4.
Historical particulars of the legal person that is a shareholder
Description of business
: .........................................................................................

Annual balance sheet date

: .........................................................................................

Amount of subscribed capital
: .........................................................................................

Amount of authorized capital
: .........................................................................................
Amount of paid-up capital

: .........................................................................................
       Amount of capital shares 
       of the company which have been 
       bought in by the company itself 

       or its subsidiaries


: .........................................................................................

Amount and origin of the

reserves



: .........................................................................................

Are the com​pany's shares listed on one or more regulated markets?

If so, provide the following information:

	
Name of the regulated market
	
	
	
	
	

	Number of shares listed on that market
	
	
	
	
	

	· previous calendar year
	
	
	
	
	

	· year - 2
	
	
	
	
	

	· year - 3
	
	
	
	
	

	· year - 4
	
	
	
	
	

	· year - 5
	
	
	
	
	

	Highest and lowest prices per regulated market
	
	
	
	
	

	· year - 2
	
	
	
	
	

	· year - 3
	
	
	
	
	

	· year - 4
	
	
	
	
	

	· year - 5
	
	
	
	
	


     In addition, please enclose:

the financial statements for the last five financial periods and the relevant reports (reports of the Board of Directors and the statutory auditors (approved auditors, chartered accou​n​tants, certi​fied public accountants or other external audi​tors)); where applicable, any issuing prospectus published in the last five years.

5. The list of signatures of the persons responsible for mana​gement at the highest level, indicating who represents the legal person in matters relating to the establish​me​nt of a bureau de change in Belgium.

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

6. 
Proportion of the bureau de change’s capital which the legal person currently holds or will hold (for the calculation, see item 5 of this Annex):

· Amount

: ...................................................................................................................

· Percentage
: ...................................................................................................................

7. 
Proportion of the bureau de change’s voting rights which the legal person currently holds or will hold (for the calculation, see item 6 of this Annex):

· Number

: ………………...........................................................................................

· Percentage
: ………………...........................................................................................

8. 
Please indicate the origin of the funds which the legal person will use or has used to pay up the bureau de change’s capital (own funds? a loan?).

.......................................................................................................................................................

.......................................................................................................................................................
9. 
What objectives is the participating interest in the bureau de change meant to achieve? What effects does the legal person expect from this holding? 

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

10.  Does the legal person have a qualifying holding in other companies? If so, provide a list of those holdings (please mention the name and address of each company, as well as the percentage of the pro​por​tion of capital ‑ calculated as explained in item 5 of this Annex).

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

11. 
If the legal person that is a significant shareholder or member of the bureau de change is an investment firm, a credit institution, a financial institution or a financial holding company, please indicate the nature of the activities of this legal person and specify, where applicable, the types of transactions and the economic sectors in which this legal person may claim to be specia​lized.

	Types of activities
	Types of transactions
	Economic sectors

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


For countries outside the European Economic Area, please describe the nature and extent of the supervision to which these companies are subject in their home country, with a reference to the rele​vant legal texts. The names and addresses of the authorities responsible for this supervision should also be given. Where applicable, please refer to the relevant international standards.
	Names and addresses of the supervisory authorities

	Nature and extent of the supervision
	Relevant legal texts

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


12. 
Business relationships with the bureau de change
To the best of your knowledge, do any of the companies listed in the answer to Question 10 main​tain ‑ or will any maintain in the near future ‑ significant business relationships with the Belgium‑based bureau de change referred to on this form?

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

13. 
Withdrawal or refusal of an authorization
To the best of your knowledge, has any authorization been withdrawn from or refused to the legal person that is a significant shareholder or member or to any of the companies listed in the answer to Question 10? If so, provide further details.

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

14. 
Penal sanctions 

Has the legal person ever been convicted, either in Belgium or abroad, of a criminal offence related to its professional occupations, pursuant to an inquiry or proceedings launched at the insti​gation of a professiona​l association or offi​cia​l body? If so, give particulars. 
.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

15. Administrative sanctions

Has the legal person ever been convicted, either in Belgium or abroad, of an administrative offence related to its profes​si​onal occupations? If so, give particulars.
.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

16. 
Does the legal person intend to undertake business with the Belgium‑based bureau de change referred to in this form? If so, provide details.

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

All the information provided in answer to this form, and in particular the list of signatures, shall be updated whenever a change occurs.

Name of the person who has completed this form:

: ........................................................................................

(signature) ........................................................................................................................

Appendix C to Annex 3
Draft text of the declaration

To the Chairman of the

Banking, Finance and Insurance Commission

rue du Congrès 12-14

B‑1000 Brussels (BELGIUM)

Dear Sir,
I hereby certify that the information given in Appendix …/... to the registration file is complete and accurate and that, to the best of my knowledge, there are no other relevant facts of which the Banking, Finance and Insurance Commission should be aware.

I undertake to inform the Banking, Finance and Insurance Commission immediately of any changes material to the information given.
Yours faithfully,

Signature

(Name and capacity

of the person signing

this letter):     ...................................................................................................................................

Place and date     :  .............................................................................................................................

ANNEX 4
Information to be provided on each person belonging to 
the bureau de change’s group
If the space provided for any item on this form is insufficient, please attach a separate sheet.
	Date
	

	Name of the bureau de change
	

	
	


I. Identity of the person
	Natural person

	Surname and given name(s)
	

	Address 
	

	
	


	Legal person

	Company name and legal status of the company 
	

	Address
	

	
	

	Place and date of incorporation
	

	Legal system under which the company was established
	

	Annual balance sheet date
	

	Amount of subscribed capital
	

	Amount of paid-up capital
	

	Amount of reserves
	


II. Description of the person’s business
	

	

	

	

	

	

	

	


III. Affiliation relationship with the Belgium-based bureau de change
1. Affiliation relationship
1.1 Upward affiliates
O
1.1.1 Parent company/head office of the Belgium‑based bureau de change.

O
1.1.2 Company of which the parent company/head office of the Belgium‑based bureau de change is a direct or indirect subsidiary
. Please specify the affiliation relationship:



.............................................................................................................................................

O
1.1.3 
Other legal person who is a shareholder of the Belgium‑based bureau de change, with the exception of the person who holds less than five per cent of the capital, is not a member of the Board of Directors and is not represented on this Board, either directly or indirectly, personally or through an intermediary.


O
1.1.4 
Natural person who is a shareholder of the Belgium‑based bureau de change, with the exception of the person who holds less than five per cent of the capital, is not a member of the Board of Directors and is not represented on this Board, either directly or indirectly, personally or through an intermediary.

1.2 Lateral affiliates
O
1.2.1 Subsidiary
O
1.2.2 Indirect subsidiary,............................................................................................................ 

of the parent company of the Belgium‑based bureau de change, or of the company of which the parent company is a direct or indirect subsidiary, or … (Please specify the affiliation relationship)
: 

.............................................................................................................................................

.............................................................................................................................................

O 1.2.3 
Company which is owned, controlled or managed by a natural or legal person who is a shareholder of the Belgium‑based bureau de change (with the exception of the natural or legal person who holds less than five per cent of the capital, is not a member of the Board of Directors and is not repre​sented on this Board, either directly or indi​rectly, personally or through an intermediary). 

Please specify the name of the natural or legal person concerned:

.............................................................................................................................................

.............................................................................................................................................

1.3 Downward affiliates
O
1.3.1 Direct subsidiary of the Belgium‑based bureau de change
O
1.3.2 Indirect subsidiary, ........................................................................................................... 
 of the Belgium‑based bureau de change 
2.
Names and addresses of any other partners/members
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


3.
Proportion of the capital that the legal person currently holds or will hold in the bureau de change (for the calculation, see item 5 of Annex 3)
	Amount
	

	Percentage
	


4.
Proportion of the voting rights that the legal person currently holds or will hold in the bureau de change (for the calculation, see item 6 of Annex 3)
	Number
	

	Percentage
	


5. Admission of the shares to listing (only for the upward affiliates) 
Are the shares listed on one or more regulated markets? If so, provide the following information:
	Name of the regulated market
	
	
	
	
	

	Number of shares listed on that market
	
	
	
	
	

	· previous calendar year
	
	
	
	
	

	· year - 2
	
	
	
	
	

	· year - 3
	
	
	
	
	

	· year - 4
	
	
	
	
	

	· year - 5
	
	
	
	
	

	Previous highest and lowest prices on the regulated market
	
	
	
	
	

	· year - 2
	
	
	
	
	

	· year - 3
	
	
	
	
	

	· year - 4
	
	
	
	
	

	· year - 5
	
	
	
	
	


ANNEX 5
Application form for authorization as senior manager and/or money-laundering prevention officer
Foreword: 

The information requested in this form is intended for the supervision of compliance with the provisions of Article 139, second paragraph of the Law of 6 April 1995 on the legal status and supervision of investment firms, on intermediaries and investment advisers. In accordance with this provision, a natural person who is senior manager of a bureau de change must have the necessary professional repute and appropriate experience for that position. 
In this perspective, the information provided on this form, which may be supplemented by the Banking, Finance and Insurance Commission (CBFA) on the basis of other sources, must allow it to make a properly informed assessment of the application with regard to the above-mentioned requirements as to professional repute and appropriate experience.
Pursuant to Article 39, § 1, of the CBFA Regulation on preventing money laundering and the financing of terrorism of 27 July 2004, ratified by Royal Decree of 8 October 2004, the money-laundering prevention officer must also possess the necessary professional repute. As the supervision exercised by the CBFA over the bureaux de change is primarily aimed at compliance with the anti-money-laundering Regulation and the prominent role of the money- laundering prevention officer in this process, applicants for this position within the bureau de change are also requested to fill in this form. 
Without prejudice to the specific provisions mentioned below, every natural person who has presented an application for the position of senior manager
 and/or money-laundering prevention officer of a bureau de change is invited to fill in this form and to submit it to the CBFA. He is also invited to fill in the form with any and all information that may be useful for the assessment or the clarity of those replies.
Within this context, it is also important to point out that the anticipated replies to the questions below are related to elements with regard to the situation of the person in question both in Belgium and abroad.
It will be possible, if certain information given requires it or if the person concerned wishes to do so, to communicate orally to the CBFA any additional information that may be useful. 
In addition, the CBFA draws attention to the fact that, pursuant to Article 108 of the Law of 22 March 1993 and Article 152 of the Law of 6 April 1995, it is authorized to request any information from the judicial authorities about every conviction or investigation into an offence against the Law of 22 March 1993 or the Law of 6 April 1995, or of one of the provisions laid down in Article 19 of the Law of 22 March 1993 or Article 61 of the Law of 6 April 1995.
More specifically, space will be provided under the questions 4.1 to 4.8 and 6 below to fill in information if the answer to the question is affirmative. If the space provided is insufficient, supplementary sheets should be inserted in the form, numbered in such a way that they follow the pagination of the form correctly (e.g.: page 6bis, 6ter, …, 7bis, 7ter, etc.).

Enclosed with the application should be the following documents: 

· a recent certificate of good conduct
 of the applicant senior manager (or an equivalent document issued by a foreign authority), 

· a recto/verso copy of a valid identity certificate,
· a curriculum vitae, and

-     any document that is required for the clarity of the answers given.
A list of supplementary sheets and annexes is requested at the end of the form.
The form must be duly completed, dated and signed by the applicant senior manager. It must also be countersigned by the chairman of the Management Committee of the company concerned, where such a Committee has been set up within the company, or by the chairman of the Board of Directors of the company, where no Management Committee has been set up within the company or where the application presented concerns the person of the chairman of the Management Committee.
Specific provisions applicable to the persons having previously submitted to the CBFA the answers to the form required with a view to carrying out another mandate of senior manager or non-executive member of the Board of Directors of the company concerned

As to the information requested in section 4 of this form (questions concerning professional repute), it will be possible to refer to an identical or similar form that was previously submitted to the CBFA in order to apply for the position of senior manager, non-executive member of the Board of Directors or representative of a legal person-member of the Board of Directors of another company that is part of the same group (affiliated enterprise). This is possible only if no changes need to be made to the answers in the previous form. In that case, the questions in sections 4.1 to 4.8 below do not need to be answered.
Similarly, the persons do not need to submit a new certificate of good conduct (or an equivalent document issued by a foreign authority) if a similar document was previously annexed to the form submitted to the CBFA for approval as senior manager, non-executive member of the Board of Directors, or representative of a legal person-member of the Board of Directors of a company that is part of the same group (affiliated enterprise). This is possible only if those persons have not since been convicted of any criminal offence.
If this is the case, the necessary details should be provided, accordingly, in section 4.0 below.
*     *

*
	1.  Name of the company for which 

     the application is presented
	


	2.  Identity of the applicant
	

	
	

	Surname
	

	
	

	Given name(s)
	

	
	

	Date and place of birth
	

	
	

	Nationality
	

	
	

	Domicile 
	

	
	

	Place of residence (if different from domicile)
	

	
	

	Telephone/Mobile phone number
	

	
	

	Email address
	


3. 
Information on the experience of the applicant senior manager
	3.1. Education (starting with the most recent).


	Name of the institution
	Start date
	End date
	Diploma

	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	3.2. Professional experience in financial companies during the last eight years.    

	Company name and field of activity 
	Position held 
	Start date
	End date

	
	
	Month
	Year
	Month
	Year

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	3.3. Management experience in companies during the last eight years.          

	Company name and field of activity
	Mandate, whether or not involving participation in daily management
	Start date
	End date

	
	
	Month
	Year
	Month
	Year

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	3.4. Other professional experience during the last eight years.          

	Company name and field of activity 
	Description of the position occupied 
	Start date
	End date

	
	
	Month
	Year
	Month
	Year

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	3.5. Please indicate why you vacated your positions at the above-mentioned companies and
mention, if applicable, any non-competition clause in your contract and any other binding commitment 

on your part by reason of positions previously occupied.

	


	3.6. What positions will you hold in the company for which your application is being presented, and 

what duties will you perform in exercising your responsibilities in this capacity?

	


	3.7. Please identify at least two referees in the table below. If possible, one of these persons 

should represent a previous employer.

	 
	1
	2
	3

	Surname and given 

name(s)
	
	
	

	Address
	
	
	

	Telephone/Mobile

phone number
	
	
	

	Position 
	
	
	

	By mentioning these persons, you formally authorize the CBFA to contact them. You will be informed 

prior to any such contact.


4. 
Information on the professional repute of the applicant senior manager
4.0.
Please delete the paragraphs below if they are not applicable.

a. 
The applicant senior manager has already transmitted the information requested in section 4 to the CBFA on an identical or similar form
: 

· to apply for the positions of senior manager/non-executive member of the Board of Directors/representative of a legal person-member of the Board of Directors (delete as appropriate) of (name of the company concerned): ..……… …………………………………………….………………………………….……………..……………………………………………………...………………….………………………...……………...……………………………………………………………………………………......, which is an affiliated enterprise of the company concerned in this form, 

· the previous form is dated  ………………………………...………………………


As the applicant senior manager does not make any changes to the previous information, he declares that he will refer to it wherever there is a request for the information provided in this section.

b. The applicant senior manager declares having transmitted to the CBFA a certificate of good conduct (or an equivalent document issued by a foreign authority), enclosed with an identical or similar document that was previously submitted 
· to apply for the positions of senior manager/non-executive member of the Board of Directors/representative of a legal person-member of the Board of Directors (delete as appropriate) of (name of the company concerned): ……………..…………... ……………….………………………………………………………………………………..……………………...…………………………………………………………………………...………………...……………………………………………………………………………..., which is an affiliated enterprise of the company concerned in this form,

· the previous form is dated ……………………..…………………………………

As the applicant senior manager has not since been convicted of any criminal offence, he confirms that the previous certificate of good character (or an equivalent document issued by a foreign authority) is still valid. Therefore, he does not need to enclose a more recent certificate with this form.

[image: image1.emf] 

[image: image2.emf] 

4.1. 
Have you ever been convicted of, or are you aware of any investigation having ever been initiated against you for such offences as referred to in Article 19 of the Law of 22 March 1993 or Article 61 of the Law of 6 April 1995 or Article 90, § 2, of the Law of 9 July 1975
, or for similar offences abroad? 


If the answer to this question is YES, please provide the necessary details below.
[image: image3.emf] 

4.2.
a.
Has a prudential supervisory authority ever considered or declared that you do not have the necessary professional repute or appropriate experience to hold the position of member of the Board of Directors or senior manager of a company subject to prudential supervision?
[image: image4.emf] 


b.
Are you aware of any charges a prudential supervisory authority has made or may make against you? 

[image: image5.emf] 


c.
To your knowledge, have you ever been or are you currently the subject of any administrative or disciplinary sanctions or an equivalent administrative measure in the course of your professional activities, or have you ever been suspended or excluded by a professional organization? Are you aware of any such ongoing proceedings?

[image: image6.emf] 


d.
Have you ever been the subject of a dismissal for serious misconduct or has there ever been a breach of contract of independent agent or any other contract in the implementation of which you carried out a professional activity as a self-employed person, for serious misconduct?


If one of the answers to those questions is YES, please provide the necessary details below.
[image: image7.emf] 

4.3.
Has any company in which you were or are senior manager, or in which you have held or currently hold significant interests, ever been the subject of a criminal conviction, of an administrative or disciplinary sanction or of an equivalent administrative measure, or has it ever been suspended or excluded by a professional organization? Are you aware of any such ongoing proceedings against a company in which you are senior manager or in which you hold significant interests?


If the answer to this question is YES, please provide the necessary details below. Please also identify precisely the company concerned and provide its V.A.T. number or, in the absence thereof, its national number.

[image: image8.emf] 

4.4.
Has a company in which you were or are senior manager, or in which you have held or currently hold significant interests, ever been the subject of a refusal or withdrawal of authorization?


If the answer to this question is YES, please provide the necessary details below. Please also identify precisely the company concerned and its V.A.T. number or, in the absence of thereof, its national number.

[image: image9.emf] 

4.5.
a. 
Have you ever been, or are you considering being, part of an arrangement or settlement in a dispute with third parties relating to an infringement of financial or insurance legislation?

[image: image10.emf] 


b.
Has any company in which you were or are senior manager, or in which you have held or currently hold significant interests, ever been part of an arrangement or settlement in a dispute with third parties relating to an infringement of financial or insurance legislation, or is any such company considering such an arrangement or settlement?


If the answer to one of those questions is YES, please provide the necessary details below. If applicable, please also identify precisely the company concerned and provide its V.A.T. number or, in the absence thereof, its national number.


[image: image11.emf] 

4.6.
a. 
Have you ever been, or are you considering being, part of an amicable settlement or judicial proceeding relating to an adjustment and/or discharge of your personal debts?
[image: image12.emf] 


b.
Have you ever been, or are you considering being, part of an amicable settlement or judicial proceeding relating to a debt adjustment and/or discharge in favour of any company in which you are or were senior manager, or in which you have held or currently hold significant interests?


If the answer to one of those questions is YES, please provide the necessary details below. If applicable, please also identify precisely the company concerned and provide its V.A.T. number or, in the absence thereof, its national number.


[image: image13.emf] 

4.7.
Has any company in which you were or are senior manager, or in which you have held or currently hold significant interests, ever been declared bankrupt? Are you aware of any such ongoing proceedings against a company in which you are senior manager or in which you hold significant interests?


If the answer to this question is YES, please provide the necessary details below. Please also identify precisely the company concerned and provide its V.A.T. number or, in the absence thereof, its national number.

4.8. Have you ever been or are you senior manager of a company, or do you hold or have you held significant interests in a company whose external auditors (approved auditor(s), statutory auditors, etc.) refused to certify the accounts?
If the answer to this question is YES, please provide the necessary details below. Please also identify precisely the company concerned and provide its V.A.T. number or, in the absence thereof, its national number. 
5. 
Other information on the applicant senior manager
	Please reply to the questions below by ticking YES or NO. Your replies must relate to your situation both in Belgium and abroad. Where your reply is YES, please provide all necessary details in a separate document.


	5.1.
	a.
	In addition to the position that is the subject of this application, 

are there plans for you to continue or start carrying out other duties 

involving participation in the administration or management of 

another company? If so, which functions?

	Yes
	No

	
	b.
	In addition to the position which is the subject of this application, are there plans for you to continue or start carrying out other professional activities in any capacity whatsoever (employee, freelance, etc.)? If so, which functions?

	Yes
	No

	5.2.
	
	Do you intend to carry out with the company concerned any personal 

transactions for own account, either directly or through an 

intermediary?


	Yes
	No

	5.3.
	
	Are you mandated to manage assets or accounts belonging to third 

parties, including members of your family, either directly or through

the intermediary of a company governed by Belgian or foreign law? 


	Yes
	No


6. 
Additional information


Is there any other information which you feel you should communicate because it may be useful for the assessment of your application as senior manager?


If the answer to this question is YES, please provide those details below.

7.
Enclosures and supplementary sheets
7.1.
Please indicate the number and pagination of any supplementary sheets inserted in this application form.

7.2.
Please identify any enclosures with this form and indicate the number of pages in each enclosure, as well as the number of the question to which each relates.

Declaration by the applicant senior manager

“I, the undersigned, ................................................................................................... (surname, given name(s) of the applicant senior manager) do hereby certify that all answers to the above questions are correct. I hereby undertake to inform the CBFA immediately of any and all changes to any of the answers to said questions. In addition, I have taken due note that disclosure of any incorrect information to the CBFA may adversely affect its assessment of my application or, subsequently, of the qualifications required to hold the position of senior manager that will be entrusted to me.”
Date and signature of the applicant senior manager
Declaration of the chairman of the Board of Directors, or of the chairman of the Management Committee of the company concerned
“In my capacity 
 

· as chairman of the Board of Directors 

· as chairman of the Management Committee of ……………………………………………….
............................................................................................................ (name of the company concerned), I, the undersigned, ............................................................................ (surname, given name(s)) do hereby certify, after having made the usual verifications, that the information communicated by.................................................................................................... (surname, given name(s) of the applicant senior manager) to the CBFA in the present document is, to my knowledge, correct. I hereby undertake to inform the CBFA immediately of any and all such changes to this information as I may become aware of and as may be likely to have an impact on the CBFA’s assessment of the professional repute and/or appropriate experience of the applicant senior manager.”

Date, title and signature
ANNEX 6
Expected monthly turnover and expected number of exchange transactions and money transfers
_________________________________________________________

Name of the bureau de change (and any business sites): 

1)
Exchange transactions
a. For cash exchange transactions, please enter in the following table the expected amount – in EUR countervalue – based on a monthly estimate.
	 
	Sale
	 
	€
	USD
	GBP
	CHF
	JPY
	…
	…

	Purchase
	 
	 
	 
	 
	 
	 
	 
	 
	 

	€
	 
	 
	
	
	
	
	
	
	 

	USD
	 
	 
	
	
	
	
	
	
	 

	GBP
	 
	 
	
	
	
	
	
	
	 

	CHF
	 
	 
	
	
	
	
	
	
	 

	JPY
	 
	 
	
	
	
	
	
	
	 

	…
	 
	 
	
	
	
	
	
	
	 

	…
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	


b. Please draw up a similar table for the expected number of cash exchange transactions.
2)
Money transfers
a. For money transfers, please enter in the following table the expected amount – in EUR countervalue – based on a monthly estimate.
b. Please draw up a similar table for the expected number of money transfer transactions.

Outflow:
	
	Number of transactions
	Value

	€
	
	

	GBP
	
	

	USD
	
	

	…
	
	


Inflow:

	
	Number of transactions
	Value

	€
	
	

	GBP
	
	

	USD
	
	

	…
	
	


ANNEX 7
Declaration regarding the completeness and accurateness of the data

_________________________________________________________

DECLARATION
DATE
To the Chairman of the

Banking, Finance and Insurance Commission

rue du Congrès 12-14

B‑1000 Brussels (BELGIUM)

Dear Sir,

I hereby certify that the information given in the registration dossier and its annexes concerning the (NAME) bureau de change is complete and accurate and that, to the best of my knowledge, there are no other relevant facts of which the Banking, Finance and Insurance Commission should be aware.

I undertake to inform the Banking, Finance and Insurance Commission immediately of any changes material to the information given.

Yours faithfully,

Signature

(NAME AND CAPACITY OF THE PERSON SIGNING THIS LETTER)
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No �





No �





No �





No �





No �





No �





No �





No �





No �





No �





No �











� 	Person who signs the registration application file and who is responsible for the accuracy of the information contained in it. 


� 	Person who may be contacted by the CBFA for any questions or information concerning the registration application file.


� 	If this declaration is a joint declaration compiled by a party belonging to the group of affiliated persons or the group of persons acting in concert, please tick both boxes.


� 	If this declaration is a joint declaration compiled by a party belonging to the group of affiliated persons or the group of persons acting in concert, please tick both boxes.





�	This declaration must be completed, signed, dated, and sent to the CBFA, by each significant shareholder or member for whom a form as shown in Annex 3 to this Memorandum has been completed.


�	The relationship degree should be indicated, however indirect it may be.


�	The relationship should be specified, however indirect it may be.


�	The relationship should be specified, however indirect it may be.


�	The relationship should be specified, however indirect it may be.


� 	Under senior manager, as referred to in this form, shall be understood any person who, whatever his title or capacity (member of the Board of Directors, manager, director, other), will take part in the company’s administration or management, or who will exert a real influence on the company’s general management. 


	Where the daily management functions of the company are delegated to a Management Commitee, the persons also concerned are those who hold a position ranking just below the Management Commitee, and take part in such capacity in the senior management of the company. Unlike in the case of the members of the Management Commitee, their appointment does not require the prior approval of the CBFA.


� 	Not older than three months.


�	Credit institution, investment firm, investment advice company, insurance company, or subsidiary established in Belgium by a credit institution, an investment firm or insurance company governed by the law of a non-Member State of the European Economic Area.


� 	Namely, a form to be completed to apply for the positions of senior manager in the framework of which the answers to the questions 4.1 to 4.8 below are given, or a form to be completed to apply for the positions of non-executive member of the Board of Directors in the framework of which the answers are given to the questions concerning the professional repute of the applicant natural person-member of the Board of Directors or the natural person representing a legal person-member of the Board of Directors.


� See enclosure.


� Delete as appropriate.


� See warning above, in fine.
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